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Our School Professional Code of Conduct 
 

Our Mission Statement: 
 

‘Nothing is Impossible with God’ 
 
Our school is a Catholic Primary serving the Parish of St Maximillian Kobe.  It is a community 

striving to face the challenges set by Christ in the Gospel message. 

  

We aim to support and complement parents/carers and the Parish in the development of the 

full spiritual, cultural, intellectual and physical potential of each child within a happy, secure 

and caring Catholic environment. 

 

Statement of Intent 

We believe all staff and visitors have an important and unique role to play in Safeguarding 
and Child Protection. The principles of this policy will be applied in accordance with the 
principles set out in the Safeguarding and Child Protection Policy, recognising that the 
welfare of the child is always paramount. 
 
We are committed to Inclusion and Equality for all.  We aim to provide equal access to high 
quality educational opportunities and to ensure that everyone feels that they are a valued 
member of the school community. We welcome and support those seeking sanctuary. Our 
school endeavours to provide creative and immersive learning experiences for all our 
children; providing positive personal encounters for all. 
 
We seek to provide a safe and happy environment where all can flourish; where cultural 
diversity is celebrated and the gift of life cherished. 

 

Responsibilities 
It is the personal responsibility of all members of staff to read the School Professional Code 
of Conduct and all Policies and Procedures, and to ensure they become fully conversant 
with them. 
 
All employees have personal and legal responsibilities, including; treating others with dignity 
and respect; acting honestly, using public funds and school equipment appropriately, 
adhering to health and safety guidelines and practising equal opportunities at all times. 
These expectations should be fully observed by all staff. 
 
This document highlights some of the areas where employees need to be aware of their 
responsibilities when working in school and is a framework for behaviour; please see 
Keeping Children Safe in Education, Guidance for Safer Working Practice, E-safety 
guidance in relation to social interaction in addition to the Safeguarding & Child 
Protection Policy and other related Safeguarding Policies. 
 
Employees in schools are in a position of trust and have a duty to protect young people from 
discrimination and harm and to maintain appropriate professional boundaries. It is equally 
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important for staff to avoid behaviour that might be misinterpreted by others in order to 
protect both young people and themselves.  
 
It is the employee’s responsibility to inform the Headteacher, as soon as possible, if they 
begin a personal relationship with a colleague within or beyond the school, including that 
with a parent/carer, which may result in a conflict of interest. If employees are in any doubt 
about the nature of a relationship, please speak to the Headteacher. 
 
Employees who have children of their own attending St Francis of Assisi, should follow 
policies and procedures at all times.  They should not deal directly with their own child and 
should seek the support or advice from a member of SLMT.  Employees are expected to 
maintain professional standards and confidentiality at all times, this includes accessing 
information about a colleague or their own child. No employee should seek to speak to or 
involve the parent/carer of a child who is an employee of the school.  They should refer any 
concerns or incidences to the Key Stage Leader, in-line with the Behaviour and safeguarding 
Policies. 
 
The code of conduct forms part of an employee’s contract. Failure to comply with it and 
with associated school policies may result in disciplinary action being taken.  It is expected 
that all staff will work within these parameters and will challenge staff that choose not to 
adopt the high expectations. 
 

Treating other people with dignity and respect 
All employees are expected to treat colleagues, pupils, volunteers, external agencies 
including parents and governors with dignity and respect.  This includes respecting a 
diversity of views and backgrounds, respecting confidentiality, valuing others and working 
together as a team. This is to foster an environment of trust and collective responsibility. 
 
Staff are required to comply with equality policies in respect of colleagues, pupils and other 
contacts, please also see equality and diversity policies. Unacceptable behaviour such as 
aggressiveness, discrimination, bullying, harassment or intimidation through word, deed, 
manner or tone, will not be tolerated in school. This includes physical and verbal abuse and 
use of inappropriate language or unprofessional behaviour with/towards others. 
 
Employees must not misuse or misrepresent their position, qualifications or experience or 
bring the reputation of the school into disrepute.  This includes through the use of social 
networking sites and social media.   Staff will not communicate with parents/carers or pupils 
via personal social networking sites (such as Facebook) or accept them as their “friends”.   
Such behaviour may lead to disciplinary action.  All behaviour must be in-line with the Safer 
Working Practice Guidance.   
 
Staff must not use mobile phones during directed time, i.e. contracted hours (permissible 
during break times only, away from children) and must not take photographs of children on 
mobile phones; please see Code of Conduct for Acceptable Use of IT for Staff. 
 
School equipment and premises are available only for the school-related activities and 
should not be used for fulfilment of another job or post or for excessive or regular personal 
use, unless authorised in writing and in advance by the Headteacher/ Governing Body.  
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The taking of illegal drugs during working hours is unacceptable and will not be tolerated. All 
employees are expected to attend work without being under the influence of alcohol or 
illegal drugs and without their performance being adversely impacted by the consumption 
of alcohol or illegal drugs. 
 
If alcohol or drug usage impacts on an employee’s working life, the school has the right to 
discuss the matter with the employee and take appropriate action, having considered 
factors such as the school or trusts’ reputation and public confidence. 
 
Employees must show a positive outlook/mindset and attitude including working for the 
common good, demonstrating a collective responsibility in striving to achieve our mission 
statement. Employees should be ambassadors for the school whilst in and also outside of 
work. 


