
 

8th MARCH 2021 RETURN TO SCHOOL:  INFORMATION FOR PARENTS/CARERS 

RECONNECT – RECOVER - RENEW 

Our key priority is to keep children, families and staff as safe as possible from the risks of 
infection from COVID-19. 
 

- The detailed COVID-19 risk assessment has been updated and approved by Governing 
Board of St Francis of Assisi. 

- Safeguarding and safety measures have been identified to reduce the risk of infection (see 
attached). 
 

Please be aware, even with all the Safeguarding and safety measures in place, we will NOT be 
able to eliminate the risk of infection from COVID-19 entirely.  Government guidance states that 
all children MUST attend school from 8th March 2021. 
 

Who can 
return? 

Children in all year groups can return to school from Monday 8th March 2021. 
 
School staff will continue to work with the parents/carers of vulnerable and 
SEND children to ensure their return is safe and allows them to have a positive 
transition back into school.  This may mean an agreed phased/transition plan 
for these children. 
 

When?  Monday 8th March or as per agreed phased/transition plan for vulnerable or 
SEND children. 
 

How will the 
groups of 
children be 
organised? 

The children will work in their current year groups and will be assigned to a 
‘bubble’ with dedicated staff.   
EYFS Bubble – Nursery and Reception 
KS1 Bubble – Yr1 & 2,  
KS2Lower Bubble – Yr3 & 4,  
KS2Upper Bubble – Yr5 & 6 
 
Each child will have their own desk or assigned seating position on the carpet 
(for younger children). Coats and bags will be kept in designated cloakroom 
areas. The children and staff will remain in their bubbles from the beginning of 
the day until the end and will not mix with children or staff from another pod.  
 
All physical activities will take place outdoors, weather permitting. All indoor 
activities will take place in the classroom, apart from lunch, when the bubble 
will eat in the hall when they are timetabled to. 
 



What will 
happen at drop-
off in the 
morning and 
collection at the 
end of the day? 

All parents/carers MUST WEAR A FACE COVERING whilst on the school 
premises, unless there is a medical reason why they cannot. 
 
Only 1 parent/carer is permitted to drop children off using the NEW one-way 
system (see below).  Social distancing MUST BE MAINTAINED AT ALL TIMES 
whilst on the school premises.    
 
Flexible drop-offs and pick-ups will continue allowing time and space for 
children and parents to arrive and leave school safely.  Mornings:  8.45-9.00am, 
Afternoons:  3.15-3.30pm.  Any parents/carers arriving after these times will 
need to ring the school office to arrange for safe entry into school for their child.  
  
A NEW one-way drop off/pick up system has been developed to minimise 
contact. Parents/carers will be directed around the one-way system by staff 
and signage.  Please ensure you adhere to the directions at all times to ensure 
everyone’s safety. 
 
At the beginning of the day, 
parents/carers and children 
will enter via the MAIN 
gate, at the front of the 
school and leave via the 
GINNEL gate at the side of 
the school.  Parents/carers 
will drop the child off at the 
external classroom door 
and a member of staff will invite the child to enter.  Parents/carers must leave 
the school premises as soon as their child has entered the classroom.  
 
At the end of the day, parents will follow the one way system on entry to the 
school via the main gate.  They will wait outside their child’s external classroom 
door socially distancing from other parents/carers.   Staff will release the 
children one by one when they see parents/carers waiting.  Parents/carers and 
children should leave the school premises as soon and as safely as possible, via 
the ginnel gate. 
 

When will 
school be open? 

School will open from 8.45am-3.30pm Monday to Friday.   

What should 
my child wear?  

All children should wear full school uniform. Increased ventilation may make 
the classroom cooler therefore, children can bring additional layers such as an 
extra jumper or coat to ensure they stay warm.  
 

What will the 
school day look 
like? 
 
 
 

The school day will be different to before lockdown and will reflect many of the 
routines, rules and safeguarding measures required to keep every safe. 
 
Daily timetables will include: Healthy and Safety reminders about handwashing, 
cleaning and socially distancing, physical exercise, mindfulness/looking after 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

our mental health and that of others, reading, writing, maths, RE, collective 
worship and project work.   
 
The curriculum will underpin the focus of our Return Plan:  RECONNECT – 
RECOVER - RENEW. It will focus on the current needs of the children whilst also 
recapping on previous learning this year and ensuring the basics are secure.  
We will not be delivering a full curriculum in the traditional sense until after 
Easter as we want to ensure the children are mentally and physically ready for 
the demands of learning again. 
 
Reading books will be sent home but will have to be cleaned on return which 
will impact on how many and how often they can be sent home. 
 
Singing lessons for Yr5 & 6 with our Choral Director, will restart WB: 15th March.  
A risk assessment has been completed to ensure the necessary safety measures 
are in place. 

What will be 
the 
arrangements 
for lunch?  
(see Catering 
Leeds Menu 
attached) 

At lunchtime, ‘Grab-bags’ will be provided for FSM children and Universal FSM 
children. Those children bringing their own lunch will keep it on their desks or 
chairs.  
 
Children should bring their own labelled bottle of water which they will keep 
on their desks.   
 
Bubbles have been carefully timetabled to allow for toileting and breaks, 
including outdoor exercise. 
 

What if any of 
my children’s 
needs have 
changed?  

Please let the school know if any of your children’s needs have changed – 
including medical, dietary, physical or mental/emotional.  
 
If you have any concerns about your child, please talk to the class teacher.  
 

Will there be a 
Breakfast Club 
or After-School 
Club? 

Breakfast Club will restart WB: 15th March.  Further information will follow 
about registering and payment.  Please note all payment is online, no cash is 
accepted by the school.   
 
Further information will be sent out about after school clubs once the children 
have settled back into school. We are hoping to start the after-school clubs as 
soon as possible.  
 

What happens 
of someone 
displays 
symptoms of 
COVID-19? 

If a child starts to display any COVID-19 symptoms, they and any other siblings 
attending must be kept at home as per the government guidance. If a child 
subsequently tests positive for COVID-19, parents/carers must inform the 
school. 
 
If a child starts to display any symptoms of COVID-19 whilst in school, they will 
be isolated in a designated room. A member of staff wearing appropriate PPE 
will wait with the child until they are collected.  We will also ask parents/carers 
to collect any siblings in school.   



 
If any staff or child from the class test positive for COVID-19, they will all be 
asked to isolate under the government guidelines.  The room will be thoroughly 
cleaned and the members of staff for this group will access a test and not return 
to school until they have received a negative result.  All guidance can be found 
on the DfE website.   
 

How will school 
communicate? 

School will use a range of methods to communicate and keep parents/carers 
up to date including - texts, emails, telephone calls, letters and the school 
website. 
 
Parents/carers can contact school via telephone 0113 270 0978 or email 
jlaf@bsf-leeds.co.uk. 
 
Please ensure you have provided the school with the most update emergency 
contact numbers for your child.  You should provide two. 
 
We would ask that parents/carers do not come to the school in person unless 
an appointment has been prearranged with the office. If any parents/carers are 
not adhering to the Safeguarding and Safety Measures, they may be asked to 
leave the school premises or be banned. 
 

How do we 
keep everyone 
safe? 

If everyone adheres to the policies, procedures and Safeguarding and Safety 
Measures in place, then we will be able to reduce the risk of infection. 
If you have any questions or queries, please do not hesitate to contact us. 
 
See Safeguarding and Safety Measures attached. 

Will the plans 
change? 

The plans the school puts into place may be subject to change.  The Senior 
Leadership Team and Governors will constantly review the situation and will let 
parents/carers know as soon as possible of any changes. 
 

Do I have to 
send my child 
to school if I am 
worried about 
COVID-19? 

Government guidance states that parents/carers must send their child to 
school. Attendance is compulsory. 

 

 

We are looking forward to welcoming all our 

children and families back to school and embarking 

on the next stage of our journey together. 
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